














SIES COLLEGE OF ARTS, SCIENCE AND COMMERCE, AUTONOMOUS, SION WEST 

Internal Quality Assurance Cell 
IQAC online meeting 

Microsoft Teams Platform. 

Attendees: Attendance record at the end 

Agenda: 

1. Review of Activities of year 2020-21. 
2. Review of Feedback of stakeholders 
3. Review of online workshop on TLE organised byIQAC 
4. Discussion on plan of action for 2021-22 

Minutes: 

26th June, 2021 

1. The meeting was scheduled at 11 :00 am, IQAC members attended by joining MS Teams 
on time. 

2. Dr. Uma Shankar, Principal and the IQAC Chairperson greeted the IQAC designated 
office bearers and IQAC members present in the meeting and made the opening remarks. 

3. Leave of Absence was granted to Mr. Venkatramani, Management Representative. 
4. Ms. Geeta Paluskar, IQAC Coordinator mentioned the agenda of the meeting with a review 

of the AQAR 2019-2020, following it with a short review of activities conducted in 2020-
2021 and finally. with the plan of action for the academic year 2021-2022. 

5. IQAC Coordinator walked us through her presentation on the AQAR 2019-2020 
criteria-wise programmes, structured feedback mechanisms from all stake-holders, 
teaching-learning-evaluation (TLE) tools & E- resources, research publications, awards, 
recognitions, linkages-MOUs-collaborative activities, Nirmitee Kendra initiatives, 
teachers-students-support staffs' achievements, extension activities, alumni contributions, 
IQAC's active involvements in spearheading Data Management techniques, online TLE 
tools, CAS staff promotions, and institutional initiatives, activities to promote universal 
values through Value Lab events, and best practices. Finally, culminating the presentation 
with IQACs plan of action for the academic year 2020-2021. 
The Plan of action of IQAC for the academic year 2021-22 was resolved to be as follows: 

1. Capacity building activity for support staff 
2. A workshop on effective evaluation techniques under OBE 
3. IPR awareness program 
4. Mentoring program to be formalized 
5. Effective Documentation for NAAC, UGC and University 

6. CA. Sekar Natarajan, appreciated the tremendous effort taken by all the administrative 
heads, staff, students and in keeping the enthusiasm up, which is of the utmost need in the 
present times. Mr. Sekar suggested the presentation should also include a SWOT in order 
to deliver the best way possible and to well manage the shortcomings. 

7. Mr. Snehal, student representative too expressed on behalf of students, in spite of all the 
limitations during the pandemic, nothing stopped all of them in working together and 
virtually students could have all their academic .liter , cultural, research activities very 
well organised. 
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8. Dr. Nina Roy Choudhari, Principal, SIES Sion East too vouched for some of the seminars, 
events in which she witnessed the team-work, the overwhelming participation of students, 
staff during pre-lockdown times in 2019. 

9. Dr. Kamala Srinivas, Jt. Co-ordinator and as the SIES PSA, Secretary placed on record the 
alumni involvement in co-hosting, financially supporting various department/association 
activities, in associating with extension activities of the institution. 

10.Dr. Uma Shankar, Principal & Chairperson, IQAC added that SIES PSA has whole 
heartedly stood as a pillar of support in paying the fees of many of the needy students 
whose parents could not afford to pay it due to job-loss or due to either of the parent 
succumbing to the deadly disease. 

11. The meeting culminated at 11 :50 a.m. with a vote of thanks by Ms. Geeta Paluskar, IQAC 
Coordinator. 

Geeta Paluskar 
IQAC Coordinator 
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Internal Quality Assurance Cell 

Attendance record: Downloaded from Online Teams Meeting 
Meeting Summary Meeting Title IQAC Meeting 

Total Number of Participants 30 

Meeting Start Time 6/26/2021, Meeting End Time 6/26/2021, 
10:18:27 AM 11:49:13 AM 

Meeting Id b70f73aa-ed 1 b-4c2b-a02 l-cda61908026e 

No Full Name Join Time Leave Time Duration Email 

Viswanathan K.A. 6/26/2021, 6/26/2021, 11:47:41 lh 29m admin@SIESCollege 1 
10:18:27 AM AM 57.onmicrosoft.com 

2 Satish Sarfare 6/26/2021, 6/26/2021, 11 :49: 13 lh 12m satishs@sies.edu.in 
10:36:56AM AM 

3 Geeta Paluskar 6/26/2021, 6/26/2021, 11:49:13 59m8s geetap@sies.edu.in 
10:50:05 AM AM 

4 Lakshmi Muthukumar 6/26/2021, 6/26/2021, 11 :46:09 55m 37s lakshmim@sies.edu.in 
10:50:32AM AM 

5 Kamala Srinivas 6/26/2021, 6/26/2021, 11 :49: 13 56m 29s kamalas@sies.edu.in 
10:52:44AM AM 

6 Uma Shankar 6/26/2021, 6/26/2021, 11 :47:28 54m 32s umas@sies.edu.in 
10:52:55 AM AM 

7 George Kiriyanthan 6/26/2021, 6/26/2021, 11 :46:29 52m 45s georgek@sies.edu.in 
10:53:44AM AM 

8 Saravanan Nadar 6/26/2021, 6/26/2021, 11:47:48 52m 52s Saravanann@sies.edu. 
10:54:55 AM AM in 

9 Nina Roychoudhary 6/26/2021, 6/26/2021, 11 :46:28 51m 7s ninar@sies.edu.in 
10:55:20 AM AM 

10 Ruchita Karmokar 6/26/2021, 6/26/2021, 11 :46:22 49m 59s ruchitak@sies.edu.in 
10:56:23 AM AM 

11 Sudha 6/26/2021, 6/26/2021, 11 :46:24 49m 25s sudhab@sies.edu.in 
Bhagavatheeswaran 10:56:58 AM AM 

12 SHAIKH NEHAL 6/26/2021, 6/26/2021, 11 :46:26 48m4s shaikh24355@ascs.sie 
ASGARPHOOL 10:58:21 AM AM s.edu.in 
MOHAMMAD 

13 Pallavi Rege 6/26/2021, 6/26/2021, 11:49:13 50m 19s pallavigr@sies.edu. in 
10:58:54 AM AM 

14 Pramod Ghogare 6/26/2021, 6/26/2021, 11:48:17 49m 12s pramodg@sies.edu. in 
10:59:04AM AM 
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15 Sekhar 6/26/2021, 6/26/2021, 11 :46:25 46m 41s 
10:59:43 AM AM 

16 Tara Menon 6/26/2021, 6/26/2021, 11 :46:43 46m 59s tararn@sies.edu.in 
10:59:44 AM AM 

17 Subi Yoosuf 6/26/2021, 6/26/2021, 11 :46:48 46m 36s subiy@sies.edu.in 
11:00:12 AM AM 

18 Nitya Mahajan 6/26/2021, 6/26/2021, 11 :49:05 48m 32s nityarn@sies.edu.in 
11:00:33 AM AM 

19 shruti panday (Guest) 6/26/2021, 6/26/2021, 11 :46:36 46m ls 
11:00:35 AM AM 

20 Rupali Vaity 6/26/2021, 6/26/2021, 11:47:04 46m 27s rupaliv@sies.edu.in 
11:00:36 AM AM 

21 Neeraja Tutakne 6/26/2021, 6/26/2021, 11:15:45 14m 7s neeraj at@sies.edu. in 
11:01:38 AM AM 

22 Maya Nair 6/26/2021, 6/26/2021, 11 :48: 17 46m 29s rnayan@sies.edu.in 
11:01:47 AM AM 

23 Anoop Varghese 6/26/2021, 6/26/2021, 11 :46:35 43m 18s anoopv@sies.edu.in 
11:03:16 AM AM 

24 Rashmi Bhure 6/26/2021, 6/26/2021, 11:46:47 43m 23s rashrnisb@sies.edu.in 
11:03:24 AM AM 

25 Vidya Hariharan 6/26/2021, 6/26/2021, 11 :48:08 43m 3 ls vidyah@sies.edu.in 
11:04:36 AM AM 

26 Vanita Banjan 6/26/2021, 6/26/2021, 11 :46:03 41m 3s vanitab@sies.edu.in 
11:05:00 AM AM 

27 Sharna Todurkar 6/26/2021, 6/26/2021, 11 :46:39 40m 37s sharnat@sies.edu.in 
11:06:02 AM AM 

28 SAMPATH 6/26/2021, 6/26/2021, 11 :46:27 38m 45s sarnpaths@sies.edu.in SAMBASIVAN l 1:07:42AM AM 

29 Vishal Ashok 6/26/2021, 6/26/2021, 11:46:38 36m 41s vishala@sies.edu.in 
11:09:56 AM AM 

30 Avin Shah 6/26/2021, 6/26/2021, 11:47:16 32m 37s avins@sies.edu.in 
11:14:38 AM AM 
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SIES COLLEGE OF ARTS, SCIENCE AND COMMERCE, AUTONOMOUS, SION WEST 

IQAC Meeting 

Online Meeting on Teams Platform 

AGENDA: 

1. REVIEW OF STATUS OF AQAR 2019-20, AND PENDING JOBS 

2. REVIEW OF DATA SHEETS FOR YEAR 2020-21 
3. PLAN OF ACTIVITIES FOR YEAR 2021-22 
4. DISTRIBUTION OF WORK FOR UPCOMING WEBINAR 

Minutes: 

Point 1. Review of Status of AQAR 2019-20, and pending jobs 
It was reported by Criterion Heads that 

i. All criterions submitted, (except question 6.4.3) 

10.08.2021 

4pm to 5 pm 

ii. Program Outcomes and PSO's to be collected from all departments and posted on website 

iii. SSS report to be posted on website 

iv. Various feedback reports to be posted 

Point 2. Review of data sheets for year 2020-21 
Data sheets to be shared with departments, associations and committees by the end of August 2021. NCC, NSS and new teachers to be oriented about NAAC requirements of data. 

Point 3. Plan of activities for year 2021-22 
Upon discussion, the following activities were suggested to be conducted during the academic year 2021-22. A tentative timeline was also decided for each activity. 
It was resolved that the following activities be conducted during 2021-22 
i. Self enrichment workshop for Support staff- Capacity building workshop- DONE 

ii. NAAC Documentation workshops- First workshop to be conducted in the month of August and Second in December 2022 

JQAC-MOM-2021-22 
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iii. Webinars on Evaluation techniques under Bloom's Taxonomy, mapping COs on question 
papers in the month of September. Resource person Dr. Nandita Mangalore. 
iv. Green audit I Gender audit to be scheduled in December21 
v. IPR awareness webinar: to be planned towards the end of academic year, in April or May 
2022 

vi. New CAS rules: the awareness session to be organised in December 2021 or January 2022 
vii. A session to orient teachers about Mentoring to be held during next month . 

Point 4. Distribution of work for upcoming webinar Friday 13.08.21 
Introduce speakers: Dr. Vanita Banjan, 

Vote of Thanks: Dr. Rupali Vaity, 

Feedbackform: Dr. Neeraja Tutakne, Shama Todurkar 
Technical Support: Mr. Saravanan Nadar 

The online meeting was convened by Ms. Geeta Paluskar on Teams platform. 

Geeta Paluskar 
IQAC Coordinator 

JQAC-MOM-2021-22 

Dr. Uma Shankar 
Principal 
IQAC Chairperson 
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IQAC Meeting Online: MSTeams 
Tuesday 10.08.2021 4pm to 5 pm 

List of Attendees: 

Name 

Geeta Paluskar 

Kamala Srinivas 

Tara Menon 

Vanita Banjan 

Lakshmi Muthukumar 

Neeraja Tutakne 

Rupali Vaity 

Nitya mahajan 

Maria F ernandese 

Deepali Kothekar 

Pallavi Roy 

Mode of Attending 

Online 

Online 

Online 

Online 

Online 

Online 

Online 

Online 

Online 

Online 

Online 
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IQAC Brainstorming online meeting 

Tuesday 24.08.2021 4.30pm to 5.30 pm 
AGENDA: 
1. FINALIZATION OF POS 
2. STUDYING WEBSITES OF OTHER COLLEGES TO GET IDEAS 
3. FORMAT IN WHICH POs SHOULD BE POSTED ON WEBSITE 
4. INFORMING DEPARTMENTS ABOUT PO AND CO FORMAT- DEPARTMENT REPRESENTATIVES 
5.DATA SHEETS OF 2020-21 

Discussion 

Point 1 : Finalization of POs 
Resolved that 
1. PO on domain Knowledge should be included in PSO to map on cognitive level Remember/ Recall 
2. IQAC Members will check syllabi of FY for COs 
3. The POs, PSOs and COs of FY should be communicated with students clearly. 

Point 2 : . Studying websites of other colleges to get ideas 
Resolved: Dr.Mahavir Gosavi,MS. Nitya Mahajan and Dr.Lakshmi Muthukumar will study websites of different institutions. 

Point 3: Format in which POs should be posted on website 
Resolved: Dr.Mahavir Gosavi, MS. Nitya Mahajan and Dr.Lakshmi Muthukumar will work on this and 
report by 31.08.21 

Point 4: Informing departments about PO and CO format- department representatives 
Resolved: Humanities and Commerce : Dr. Kamala Srinivas, Sciences: Ms. Geeta Paluskar will 
sensitize teachers about this in the month of September. 

Point 5: Data sheets of 2020-21 Status 
It was resolved that Data Collection sheets of all the criterions will be shared with all the Department 
Heads by 27.08.21 Meeting was convened by Ms.Geeta Paluskar and Dr.Kamala Srinivas. 

Geeta Paluskar 
IQAC Coordinator 

IQAC-MOM-2021-22 

Dr. Uma Shankar 
Principal 
IQAC Chairperson 
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IQAC Meeting Online: MSTeams 

Tuesday 24.08.2021 4.30pm to 5.30 pm 
List of Attendees 

Name 

Geeta Paluskar 

Kamala Srinivas 

Tara Menon 

Vanita Banjan 

Lakshmi Muthukumar 

Neeraja Tutakne 

Rupali Vaity 

Nitya mahajan 

Maria Fernandese 

Deepali Kothekar 

Pallavi Roy 
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21-04-2022 
Internal Quality Assurance Cell Meeting 

The meeting of the Internal Quality Assurance Cell was held on Thursday 21-04-22 at 
11.30 am in the boardroom. The meeting was conducted in hybrid mode. IQAC team ~- • 

:J.'7 members attended the meeting offline and 3 - online. Attendance attached at the end of the 
document. 

Agenda of the meeting: 

1. To approve the minutes of the previous meeting held on 26.06.2021 
2. Review of Annual Quality Assurance Report (AQAR) of the year 2020-21 
3. Plan of action for the next academic year 
4. Any other topic with the permission of the chairperson of IQAC. 

Minutes of the meeting: 

1. Minutes of the previous meeting were approved. 
2. Review of Annual Quality Assurance Report (AQAR) of the year 2020-21 

Criterion-wise reports were presented by criterion heads 
• Criteria 1 on Curricular aspects was presented by Dr Lakshmi MuthuKumar and she 

shared that 210 students were beneficiaries of various internships. She also highlighted 
feedback collected for the curriculum from teachers, students and alumni. The 
students' and Teachers' feedback suggested that all the classrooms should have a 
fixed LCD facility to enable use of JCT in TLE. 

• Criteria II was presented by Dr Vanita Vanjan on Teaching learning and Evaluation. 
She highlighted the student-teachers profile, ICT tools and e -resources used by 
teachers to make teaching- learning an engaging and interactive experience. She 
emphasized on various innovative, experiential participation, methods used and 
explored by teachers during 20-21. Students' satisfaction survey shows that they 
appreciated teaching tools / office support staff to make the learning process smooth 
during lockdowns. 

• Criteria III was presented by Dr Tara Menon on Research, Innovation and Extension. 
She talked in detail about minor projects, student's enrollment at various Ph.D. 
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centers, Seminar and webinars, workshops, MOU and collaboration in and outside 

Mumbai. She also mentioned that publications were less compared to 19-20 but 

hoped it will be better in the next academic year with full-fledged teaching activities 

being resumed. 
• Criteria IV was presented by Ms Nitya Mahajan highlighting infrastructure 

augmentation and maintenance expenditures, ICT tools and facilities available in the 

institution for teaching and extracurricular activities. She mentioned Infrastructure 

policy and IT policy designed and uploaded in the websites. She emphasized on the 

figure that Expenditure for augmentation of teaching facilities was less compared to 

19-20 as a major chunk of work was carried on in 19-20 and also due to lockdown. 

• Criteria V on Student support and progression was presented by Dr Mahavir Gosavi 

highlighting that 333 students progressed to higher education and 27 got off campus 

placement. Year 2021 has seen an increased number of sponsorships under SEAT and 

by government Agencies. More than 300 students benefited from various activities 

under capacity enhancement workshops and appreciated the role of PSA involvement. 

• Criteria VI was presented by Dr Kamala Srinivasan on Governance, Leadership and 

Management highlighting the role of autonomous statutory bodies, strategic and 

perspective plans for students' development and deployment. She highlighted the 

institution's role and engagement in designing OBE, skill development, Indian 

knowledge system, and fostering new courses. Further she emphasized on criteria VII 

- Institutional role and Best practices in engaging and sensitizing learners about 

gender equity, environment consciousness, making the institution disabled-friendly. 

Solar energy power was appreciated in reducing fuel-based use of electricity. 

3. Plan of action for the next academic year 

The IQAC convenor Ms Geeta Paluskar highlighted how IQAC, under the role defined 

by NAAC, has successfully shouldered the responsibility. Timely submission of 

AQAR for 20-21 was mentioned. She also highlighted briefreport ofIQAC activities, 

workshops and webinars conducted and presented action taken report for 20-21 and 

action plan for 21-22. 

4. Any other topic with the permission of the chairperson ofIQAC. 

IQAC-MOM-2021-22 
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• CA. Sekhar Natarajan - Industry representative appreciated the entire team in 
successfully fulfilling the multiple objectives of different criteria despite constraints 
posed by pandemics. He also expressed the need for efforts for student placement. 

• Prof. Venkataramani - Management nominee appreciated the action plan to organize 
a conference on NEP and also suggested organizing workshops for teachers to enrich 
the capacity and understanding of NAAC process and various statutory bodies 
functioning. 

• Dr. Nina Roy Chaudhary expressed the desire to collaborate on research methodology 
workshops and complimented the IQAC teams' achievements for the year. 

• Ms Kavya Pillai - Students representative shared her experience of online and offline 
activities which have enriched students' experiences. 

• The meeting was concluded by the Principal Dr Uma Shankar by formally thanking 
the gathering and requesting the peer reviewed feedback from the external members. 
She concluded by highlighting plans to be done, success of the credit course being 
interdisciplinary and engagement with other institutes. 

Geeta Paluskar 
IQAC Coordinator 

IQAC-MOM-2021-22 

Dr. Uma Shankar 
Principal 
IQAC Chairperson 
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Date of the Meeting: 21.04.2022 Time: 11 .00 am to 12.00 noon 
Venue: Board Room Mode: Hybrid 

Meeting convener: Mrs. Geeta Paluskar, Chairperson: Dr. Uma Shankar, Principal 
. Attendance: IQAC Meeting 21.04.2022 

Signature/ Mode 
Sr. No. Name of Attending 

1 Dr. Uma Shankar, Principal, Chairperson IQAC }1 \,• 
2 Mrs. Geeta Paluskar, Co-ordinator IQAC 

'~A 

3 Dr. Kamala Srinivas, Joint Co-ordinator, IQAC '"'~ ••• /)1J 

4 Mr. K.A. Vishwanathan, Alumni Member 
V 

5 Prof. K. Yenkataramani, Management Nominee Online 
6 CA. Sekhar Natarajan, Industry Representative Online 
7 Dr. Nina Roychoudhary, Representative- Local Community Online 
8 Dr. Lakshmi Muthukumar ' 7)vQJ(U: /l 

9 Dr. Vanita Banjan / R,JA., 1A.Af ._._._.M. = 
lO Dr. Deepali Kothekar .~ /~ -
11 Mrs. Nithya Mahajan . 
12 Dr. Mahav,e'er Gosavi Ov ,,,..,.... 
13 Mrs. Maria Femandcsc / 

14 Mr. Anoop Varghese 
15 Dr. Shruti Panday 3 (;)C::., ;!}A ' I 
16 Shama Todurkar ~(f' 

17 Dr. Neeraja Tutakne 
18 Dr. Rupali Yaity 
19 Dr. Parmod Ghogare -~ U,. -~::3Jl 
20 Dr. Subi Yoosuf <~~- -21 Ms. Maya Murlidharan ,-~ 
22 Dr Aarti Mulcy ~7 
23 Ms. Vidya Hariharan I~ 
24 Mr. Saravanana Nadar ~.~§7 
25 Ms. Kavya Pillai, Student Representative ... Online 
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Internal Quality Assurance Cell 
Action Taken Report 2021-22 

Meeting 1- 26.06.2021: 

As resolved in the meeting the following activities were conducted by IQAC during the 
academic year 2021-22 

I. Capacity building activity for support staff 
2. A workshop on effective evaluation techniques under OBE 
3. IPR awareness program 
4. Mentoring program to be formalized 
5. Two workshops on Effective Documentation for NAAC, UGC and University 

Meeting 2-10.08.2021 

As resolved in this meeting, the reports of various activities, feedback report were uploaded 
on website. A Capacity building workshop was conducted for support staff. The data 
collection and documentation for the purpose of AQAR was distributed in subteams. 

Meeting 3 - 24.08.2021 

As resolved in this meeting, department heads were guided about how to present their POs, 
PSOs and Cos. All the departments shared syllabi with POs and Cos with students. The 
website was updated with a structure to accommodate the same. 

Meeting 4-21.04.2022 

As suggested in the meeting, the NEP awareness and sensitization program is added in the 
action plan for the next academic year. Also it was decided that all the classrooms should 
have fixed LCD facilities and laptops should be made available to all the departments to 
enable effective use oflCT tools and techniques. The work of fixing LCDs in classrooms is 
underway. 

The suggestion by CA Sekar, to improve efforts on placement related activities was conveyed 
to the Placement Cell through the Head of the Institution. 

Geer 
IQAC Coordinator 

IQAC-ATR-2021-22 

Dr. Uma Shankar 
Principal 
IQAC Chairperson 




























































































