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The screenshots of user interfaces of each module stating the Implementation of

e-governance in areas of operation as mentioned below:

Sr. No. Quality Assurance initiatives Page numbers
1. Administration including complaint management 1-4
2, Finance and Accounts 5
3. Students Admission and Support 6-9
4. Examinations 10-13

This is to certify that the attached documents have been verified and found to be true.
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Criterion VI - Governance, Leadership and Management
6.2.2 The Implementation of E-governance in areas of operation
The Institution implemented its e-governance based on the IT Policy and followed the

standard procedure as per the guidelines mentioned in it.
https://siesases.edu.in/admin/uploads/8b120a¢79151719¢7cb40cd2fabel fdbIT%20Policy.pdf

1. ADMINISTRATION including complaint management
a) Microsoft Outlook Interface
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b) Principal’s email to HOD Mail group
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c¢) Faculty Receiving email regarding admissions with SOP
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SIES College of Arts, Science and Commerce (Autonomous), Sion (West), Mumbai

Room chart for faculty for accepting admission form from Open Category Students on college premises

First Merit

Course Floor and Roolm Number

FYBCom Ground floox — 2

FYBMS and FYBMIS (Capital Markets) Ground floor —3

FYBA First floor— 8

FYBAMNMIC and FYBSc - Biotechnology First floor — 9

FYBSc (General) First floor — 10

FYBSc — Information Technology and Computer Science | First floor —11

Waiting Room for Parents Ground floor — 4

Dates for first year open category admission — 18/8/21, 20/8/21, 21/8/21, 23/8/21, 24/8/21, 25/8/21
Timings for first year open category admission ~ 11,00 am to 2.00 pm
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SIES College of Arts, Science and Cominerce (Autonomous), Sion (West), Mumbai - 400 022

ot August 2021

Check List for Verification of Application Form for First Year Degree Admission 2021

College Code 183 in UOM form

College name in UOM form

Course name in UOM form

Marks and Marks out off with the marksheet

Steamn

Name as per HSC Marksheet

Minority form1 according to Mother tongue

Do not disapprove anv form

U=l [--R RN | [o) ) LV, RO VY | 53 o

Discrepancy if any. SMS to be sent simultaneously
once the form is verified.

IN House & Minority

Open & Other

INHOUSE & MINORITY FORM registration will
be closed at 1.00 p.m on 10.08 2021

Open & Other Category registration will be
closed at 1.00 p.m on 14.08 2021

On the basis of point 10 above. fonn verification.
including one for whom we have sent SMS should
be completed bv 11.08.2021 - 12.00 noon

Form verification. including one for whom
we have sent SMS shouid be completed by
15.08.2021 - 12.00 noon

Verification and approval of student name
should be completed by 16.08.2021 -11.00
aam. Including the one for whom we have
sent SMS.

12 7erification and approval of student name should be
completed by 11.08.2021 - 4.00 p.m.
Including the one for whon we have sent SMS.

13 | Merit List generation for MINORITY and In House
Category.

Merit List generation

Display of Merit List 17.08.2021-
11.00 am.

Display of Merit List of Minority & in House
Category 12.08.2021 - 4.00 p.m.

15 | Payment of Fees for above 13.08.2021 to
14.08.2021

Payment of Fees for above 18.08.2021 to
25.08.2021

SIES Callegr of Arts, Scuemce and Commerce (Anmacmons), Siam (Wesr), Mumbat
i be Bev the Eacwiey (o

Open Catezary Srudenty am (ollene pregives

1 Faculty is provided with a prumred ment bist having Univarsity Application forea monber mad name of the
atudent specific for the coune (FYBA/FYBSc etc) for Open Catmpory Students

I Facalry checks the Unnvernry Farmn ammaber and soadents Dame on tha prmmsd ment st aod Coampores 1t
wrih the Unrversity Application fortn green by the smdent (Noze ths1 University Applicanon Form has the
Umveriay Jogo @ the et comer)

3 Faculty checks the nxme of the college ox the Unrverury Application Form and the College code (183)

4. Faculty checks the HSC mark statemem printaut photocopy (Rewd Dot be amtested)

5 Facnity eacircles the Untversiny Fonm natober on tie proted avent st and pact hisher tmoal aod dre
Sgamst the student’s axme.

6 Afer verificanion of the spphcatos form and HSC mark satement prinmout, ihe faculty eadorses the
Univeniry spplication fonm green by sradent by parang his/her mitals and dats on the applicacon form.

Serm frem

7. Facully pives the stodeat the o options fox OF foet &% par the fee sTuCTUrS gren in the
table. -
Cuusie Foe Structurw

[ F B (Graman) ST P

| FYDA TSN

[ FiBeom Ba G765 -
FYBAMDMC W 1313 -
FYDMS s T0553-

(TS (Copon Manang Wa 20353~
Frns: - Biotecbaniory T Spa75-
FYHGc- Informanon e Enalory Fa 330000
FYIl%< - Compuler Srience o 2POTS -

Option A): The rrudent can pay cnline by using the following details -

Savimgs Accomnt Name: SIES College of Arts, Science and Commerce
Bank Nams: Baak of Dareds

Bramch: Siom
Accoumt Ne: 04140100011478
IFSC code: BA XX (Futh s ZERO)
o=

Option B): Tha smdent can pay by Demasd Drat i favear of ‘SIES Colleps of Arty,_Sciests and Commeyye’,

8 Onre the sident chooses the above oplions, then. the facully gives e stodent a blank form of remparany

fe= receipt, this form of emporary fre Tecepl has two partions which the stadent 1a ssked w0 611 with all the
¥y demails or demand Graft details. Thereafter, the facnlry prves to the student

one parnon of mmparary fee receip? endorsed with college round samp as an acknowledgemenr: aote that
U other portion of temporary fee receipt is retained by e facatiry.

©  Fmally. the foculry keeps the following documens accepted fram the smdent
2) Temperary fee receipt portion retained by the facalty
b) Demand draft groem by the student (18 case of paymeat by dexnand draft)
©)  University Applicavien form of the student (required/mandatory)

4) HSC mark @ ¥) . ~
&) Collage onlina spphcanon farm lled fram fomo poreal is not mandatory — in case a srodanr has s

prinwat, stach it 1o Bie above, Aowever, do not maist on tha sxme, smce, note that a saiden? may have

Blled college online google form. therefore, we will rely on University Application fonm. HSC mark

sccement venficanon and Callege meriz list for of s

6.2.2. Institution’s implementation of e-
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N 3 w MS:

a) The matter highlighted in yellow — correct course needs to be mentioned by the
faculty while typing the sms.

b) The matter highlighted in §fE8H — sclect the appropriate option of the document
which has been missed out by the applicant.

University form of another college

Your application 10 SIES ASC SION WEST {COURSE]} has a discrepancy as you have
atached the University form of another college. Please log in again and upload the form of
our college code 183 and resubmit again within 6 hours or before last date / time for

by clicking on Edit D (blue colour) shown at bottom left of
application form, whichever is earlier, South Indian Education Society.
University form of another coucse

Your application to SIES ASC SION WEST {COURSE} has a discrepancy as you have
attached University form of {COURSE}. Please log in again and uploed form of {COURSE}
college code 183 and resubmit again within 6 hours or last date § lime for submission by

licking on Edit D (bluc colour) shown at bottom Icft of application form,
whichever is carlier, South Indian Education Socicty.
Non readable documents

Your application to SIES ASC SION WEST {COURSE} has a discrepancy as image of
University form is not rcadable. Please log in again and upload clear image and resubmit
again within 6 hours or before last date / time for submission by clicking on Edit
Documents (blue colonr) shown at battom left of application form, whichever is earlier,
South Indian Education Society.

lssing d

Your application 10 SIES ASC SION WEST {COURSE} has a discropancy as (Enszesiy
2 document is not attached
Please log in sgain to upload and resubmit again within 6 hours or before last date / time for

i by clicking on Edit D: (blue colour) shown at hottam left of
application form, whichever is carlier, South Indian Education Society.

d) Administration complaint management takes place on Microsoft Teams
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2. FINANCE AND ACCOUNTS
Tally ERP
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Matariel In

Matsrial Out
Memorandum
Poyment

Payment - tweb
Physlcal Stoch
Purchase

Purchass Order
Recelpt

Recalpt Hote
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3. STUDENTS’ ADMISSION AND SUPPORT

a) College Website home page

Dr Uma Shankar —  Campus Tour

b) Students’ Corner on the website home page with all notice updates

i=r HOME ~ ABOUT v  ACADEMICS v RESEARCH EVENTS «  IQAC + E NIRF ACHIEVEMENTS v NEP

E-NOTICE
—_ E =

LATEST NEWS STUDENTS' CORNER

APPLICATIONS INVITEDNFOR PH D INENGUISHANTERSTED
CANDIDATES MAY RLHLE 1O THE AD MOSTI G ON 15T APRIL
2024

CONVOCATION DEGREE AWARD FUNCTION BATCH 2022-2023

', ACADEMIC CREDIT BANK REGISTRATION [PHESENTATION]

(6 units) conrse for Lhe Academic Year 2674-25 [updated on 38-Apr-2024] M Applicalions invited for Ph.D. In Cnplish. Tnlerested candidates may refer o Uhe ad posted o A%
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¢) Students notified through college website about Academic

A

"'l,,”\\: College of Arin.
- I i macw A Commmeros
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Calendar
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A CEAL

SIES COLLEGE OF ARTS, SCIENCE & COMMERCE (AUTONOMOTUS)

Academic Calendar 2021-22

SION WEST

A. TERM CALENDAR 2021.22
Tirle START DATE END DATE
TERM 1 13-06-2021 30-10-2021
TERM 2 1X11-2021 3042022
Ganapati Break 10-09-202] 14
Dawah Break -11-202 13-
Winter Break 26-12-202 01-0:
B. Holiday Calendar
21-07-2021 Bakn Exd
152082031 Independance day
16-08-2021 Parsi Mew Year
19-08-2021 AMubaryam
10.09-3021 Ganesh Charartha
03-10-2021 Mabaons Gandhi Javant
15-10-2021 Duzzehra
19.10-2021 Kojapin Poormma’ Eud e Milad
19-11-2031 GurnNanak Javann
35-13-2021 Chintmaz
36-01-2022 Republic Dav
19.02.2022 Chatapan Shivap Makara Javann
01-03-2022 Mabazhiviam
18.03.2022 Hol
02-04-2022 Gudi Padwa
134-04-2023 Dr. Ambedkar Javant
15-03-3022 Good Frday
01-05-2023 Nabarashoa Dav
$3-05-2022 Akzhaya Trtiva
6-05-1022 Buddha Puwmioa
C. Academic Calendar 2021-22
JUNE 2021
SY all classes lectures 1 | 15.06-2021
TY all classes lectures begun | 15.06-2021
SEPTEMBER-2021
Omentation of Stud, and P s of Farst Year Classes | 04-09-2021
AllFY el begins | 06-09.2021
OCTOBER-2021
All TY and SY classes concluded 08-10-2021
November-2021
Secend Termi All classes begin 15-11-2021
[ D.Event Calendar 2021-2022 |

SEES COLLEGE OF ARTS, SCIENCE AND COMMERCE, (AUTONOMOTUS), Sien (wect), Mumbay 400022

Tel: 24072723 E-mal 2182310507 e edu in. webszite

www sies edu o

Curversity of Munsbar

Tenranive rimeline for varions events , subject ro modificanon depending upoir guidelines receaived from

6.2.2. Institution’s implementation of e-governance

Utkarsh - Literarv Festival Second week of J. V2022
Visions ~Cultural Festival Second week of January-2032
Sports Day First week of J v-2022
Principal
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d) Students notified through website about Examination Calendar, Timetable

SIES COLLEGE OF ARTS, SCIENCE & COMMERCE
(AUTONOMOUS)
SION (WEST), MUMBAI-400022

- NOTIC
= — DEGREE COLLEGE

Regular Semester- 111 & V'
1Sy (For Batch-2021-2012)

LEXAMINATION CALENDLK 2021-2022
(FIRST 111t vy

B.A. /{B.COM/B.SC
B.5C-CS/B.SC-BT/B.SC-IT/ BAMMC / BMS / BMS-CM

Internat Evaluation

All the students of above classes should note the following:

1 evaluation for regular students has already started by the staff
members at department level. The students who do not appear for the
test / viva / presentation etc. due to any reason will be marked
absent. No retest will be conducted on any grounds. Students
should also note that if submissions are not done at stipulated time, sct
by the teacher they will be marked absent.

For any issues faced by the students, they have to communicate with
the respective teachers during the lectures.

S me be e sl under Lan wotle

No queries will be entertained if students do not put themselves in
communication with the respective teachers before 28 August 2021.

Chaitpervon. Examinations m?;ﬂ
24/08/2021
Principal o
SIES College of Arts, Scie
Commerce (Autonomous)
Sion (West), Mumbai - 400 022.
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¢) Students availing library mobile app facility

- HEEALTE | Loy & E Koha ontihe catalog x o+ - a =
€ 2 O R ANotseuwe el saiklo s fr DO = el
M tists ~ & Log in ta your account Search history @ .Oser

| Prof. S.Ramanathan Library Onfine Catalogue

Search Ly catalog » L=——=]

Aetvancan swareh | Liboary

Log in to your account:

LIBRARY MOBILE APP. Login:
SIES COLLEGE OF ARTS, SCIENCE & COMMERCE
‘dlslx([\A}'Ur ﬂToh ]:: 0|| \M| uon lljS’E’) TF] Password:
LIBRARY MOBILE APP.

d) Ask the librarian by filling the form on mobil

¢ Orolbam 0 .y v Limienny v u;:@:;uww
t 9 0 R S = ik oL oir_sar v [ 1 TR
AR
A2 e icd
Rt
e
i Contact Meio Mo ©
ey oy
et
P R
Quzes) Sl &7y
- _— - o
e ¥,
(] ’ "
Principal
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4. Examination

a) User Interface of examination module reflecting the name of the Institution
¢ - R 2N )

EAE NV el M

SCHOOL / COLLEGE

Teacher Legin

b) Home Page of Graded.co.in

¢« C Y & gradedeon [ T B~

Graded

adigitai plactonn (o
aniversitics and collens

§
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a) Teacher Login-in

L A o e | o
| E - ) o ) e
i N \f N o l/xh-\l/
SCHOOL / COLLEGE
Teacher Lagin
=

aaddienh i shsiadiad

b) Teacher’s Dashboard with month, year class, & division of exam specified to choose and then
marks entered

« AT o (Y TR — .
OR ' DED
® ; .

e
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Dr. Uma Shankar
Pringing!
SIES College of Arts, Science &
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